Printing color copies of data from TRIAND
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1) Open TRIAND and go to the “Report Builder”

2) Under “Search Criteria”, choose the “Name”, “Grade”, and “Subject”

3) Check all other information that you want to be on your report.

4) After you have checked all of the boxes, click “View Report” in top right-hand corner.
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5) You should now see data similar to what is shown below.
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This view allows you to see all of the data at one time.

7) At the top of your screen choose “file” and then “page setup”
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8) On the “Format & Options” tab, make sure the following boxes are checked: “Landscape”, “Shrink

to Fit Page Width”, and “Print Background (colors & images)”; then click “OK”.
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9) Go back to “File”, click “Print” and choose the printer you want to print your graph on.
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